@th £ \ e workstream

FOR MORE HELP, VISIT OUR

CHICK-FIL-A TRAINING CENTER >

Workstream Launch Checklist

COMPANY SETTINGS

D Review and edit career page

Configure roles and permissions

Add users with appropriate roles and permissions

Add tax entities

Review and edit position templates

Review and edit hiring process templates

Connect Indeed Employer account
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JOB POSTINGS

Add information into the Compensation
& Benefits section

Review job description

Tailor hiring processes and application

Edit automated messages

Review and configure details in the
Scheduling Stage(s)

Enable and translate job postings in Spanish
(if applicable)

Build and manage job postings

Publish job listings (other applicant tracking
systems/job board listings must be turned OFF
before going live)
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Utilize text-to-apply posters
(download QR code and upload to “The Studio”)
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SCHEDULING

D Build out interview availability

D Configure calendar settings

ACCOUNT SETTINGS

D Configure preferred notification settings

D Connect Google or Outlook Calendar (if applicable)

D Download mobile app

APPLICANTS

D Review and engage with applicants

D Mark applicants as hired

ONBOARDING

D Integrate Chick-fil-A Vendor Bridge

D Build an onboarding process (include the Chick-fil-
A HR/Payroll module)

D Upload Company Documents to an onboarding
process(es)

D Integrate WOTC (if applicable)

D Integrate E-Verify (if applicable)

D Take the E-Verify quiz (if applicable)

D Manage employees in onboarding

TEAM MANAGEMENT

D Navigate and review Team Records

D Import existing team members (if applicable)

D Manage and upload documents for team members
(if applicable)

D Overview of Document and Signature management
(if applicable)



https://youtu.be/SqcChIbPMKM
https://youtu.be/0prn-JDtSUA
https://youtu.be/yt8Yk2qynbI
https://youtu.be/h_BXtu2ylp0
https://youtu.be/SQ05UhrhE8M
https://youtu.be/DUSnspIywrs
https://workstream.my.site.com/knowledgebase/s/article/connect-and-sponsor-job-postings-through-indeed
https://youtu.be/0suzz8LXDoA
https://youtu.be/0suzz8LXDoA
https://youtu.be/GqpRnMuR--4
https://youtu.be/hNXY-yPV05Q
https://youtu.be/2jBd_RVh4Xs
https://youtu.be/_rikZbbdE_k
https://youtu.be/_rikZbbdE_k
https://youtu.be/UT6YE7-Kgdk
https://youtu.be/UT6YE7-Kgdk
https://youtu.be/MZ6pRTeMMgo
https://youtu.be/W17EktNYe20
https://youtu.be/W17EktNYe20
https://youtu.be/W17EktNYe20
https://youtu.be/h90KRqc_w70
https://youtu.be/h90KRqc_w70
https://youtu.be/33tm5inwaf8
https://youtu.be/b_ILOen7jhg
https://youtu.be/ihq-fg9_A9U
https://www.youtube.com/watch?v=UBaWPh8eGOc
https://www.loom.com/share/b5317a2bb22f4237b11cad0398ede56c?sid=783f39a1-2bd1-493c-b6d1-edf64ba1124f
https://youtu.be/s4d9HJJpzw4
https://youtu.be/csZHeJLUs98
https://youtu.be/ADSBK3vPcQA
https://youtu.be/91NTu29_72A
https://youtu.be/91NTu29_72A
https://youtu.be/z0co06t9MAc
https://youtu.be/z0co06t9MAc
https://youtu.be/KfkN4jjsNC0
https://youtu.be/NUYyp0H1Az4
https://youtu.be/2-kIIDOOZt0
https://youtu.be/VPm23Fhr0nU
https://youtu.be/Pp1_gvfkne0
https://youtu.be/XTb9HPXrO08
https://youtu.be/B7uKHmnlE9s
https://youtu.be/B7uKHmnlE9s
https://www.loom.com/share/e491f0802b754449a124df8279c49d03?sid=956b0659-12dd-4fdf-902d-2e182a84a5d7
https://www.loom.com/share/e491f0802b754449a124df8279c49d03?sid=956b0659-12dd-4fdf-902d-2e182a84a5d7
https://workstream.my.site.com/cfa/s/
https://workstream.my.site.com/cfa/s/

